[image: image1.png]|
\
IBFAGKE
N )
Brackets can be used like dashes.

They can separate off parts of a
sentence or put in an extra example.

The chicken (followed carefully by her
chicks) crossed the busy road.




[image: image2.png]An ellipsis can be used in the middle
or at the end of a sentence.

It shows that words have been
missed out.

Sometimes it can be used to show a
pause in speech, an unfinished
thought or, at the end of a
sentence, a trailing off into Qsilence.

He agreed that g
the prices were ...
reasonable.

She wanted to go
but....
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A comma is used:

¢ to separate two or more nouns in a
sentence - The basket contained
apples, bananas and pears.

to separate the phrases or clauses
in a sentence - Michael had his
supper, went upstairs and went to
bed.

to separate direct speech ina
sentence - Martin said, "I'll race
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An apostrophe can be used to form
contractions:

cannot - can't

do not - don't

itis-it's

will not - won't
Apostrophes are also used to signal
possession:
Jane's pencil |/
Mum's apron a =
Dad's car /’&‘\

Boys' school
The birds' nest
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A dash holds words apart. It is
stronger than a comma but not as
strong as a full stop.

There is only one meal worth eating -
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An exclamation mark is used at

the end of a sentence which
expresses strong feeling.

"Hurrah!" shouted
Alan, "Our team has
won!"
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A full stop is used:

At the end of a sentence

To show a word is abbreviated or
shortened e.g. St. for street or Co.
for company.




[image: image8.png]Inverted commas, sometimes

called quotation marks are used:

to enclose the exact words of a
speaker

to indicate the titles of books, plays
etc.

to enclose a quotation

to emphasise a word in a sentence
to show a word is slang

to enclose nicknames
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A question mark is used at the

end of a sentence which asks a
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A semi-colon is used to separate
parts of a sentence. It is
stronger than a comma but not as
strong as a full stop.

Jane loves Indian food; Marco

prefers Italian food.





[image: image11.png]A colon is often used 1o introduce a
list, before someone speaks, or

instead of a full stop.

He was freezing cold: the temperature
was below zero.

Fred said: "What are you doing here?"
The larder contained: eggs, flour,
butter, fruit and a,mouse.
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